
 
 

MANITOBA VOLLEYBALL ASSOCIATION 
 

EXPENSE POLICY 
 
 
The following represents allowable expenses for MVA related business. 
 
Ground Travel 
25 cents per kilometer traveled based on government mileage charts. When the cost of ground 
travel exceeds that of air travel the lowest rate will be used based on the airfare. 
 
Air Travel 
Air fare will be covered up to an Economy fare unless extenuating circumstances warrant a 
higher fare.  Every effort to book the seat sale fares must be done.  Air travel paid for with MVA 
funds should be booked through the MVA travel Agent, McDonald Worldwide Travel.  Any 
upgrading of tickets above the Economy fare is the responsibility of the party using the ticket. 
 
Accommodation 
Although the MVA does not have access to the Government rate, we do have contracts and 
discounts with a number of hotel chains.  Accommodation should be restricted to hotels that do 
not charge above $100.00 per night for each room.  In some instances this may not be possible, 
so some flexibility should be maintained.  The MVA is not responsible for covering extra room 
charges such as telephone unless directly pertaining to MVA business. 
 
Meals 
The maximum daily allowed for meals while on MVA business is $30.00. If the receipted 
amounts are less than $30.00 then the receipted amount is given.  If it is more than $30.00 then 
the individual is responsible for the difference.  In all cases receipts are required as verification. 
 
Under the agreement with Sport Manitoba, lottery funds can not be used to purchase liquor.  Any 
liquor is the responsibility of the individual. 
 
If an individual is not staying overnight, then they may claim the actual cost of meals up to the 
following amounts: 
 
Current: Breakfast - $6.00 Lunch - $9.00  Supper - $15.00 
 
Incidental costs are the responsibility of the individual. 
 
Other 
Receipts must be clear and specific in order to be valid. From time to time there may be 
situations or conditions that warrant special consideration.  These will be dealt with as they 
appear. Any questions that may arise from this policy will be dealt with by the Executive 
Committee. 
 

Accepted at the MVA Board of Directors Meeting, March 15, 2005. 


